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Ollie Owl Day Nursery

Job Application Form

Post applied for:__________________________
Guidance Notes for Job Applicants

Thank you for your interest in Ollie Owl Day Nursery and the post we have advertised. The information that you provide on this form and that obtained from other relevant sources will be used to process your application for employment with Ollie Owl Day Nursery. By signing the application form it will be assumed that you agree to the processing of sensitive personal data, in accordance with the Data Protection Commissioner and our recruitment process.

Please note that all posts are exempt from the "Rehabilitation of Offenders Act 1974” and therefore require a Disclosure & Barring Service (DBS) check on recruitment.

1. Personal Details

	Full name, including title:                                                                   
	Telephone (Hm):                      Telephone (Mob):

	Any previous names used:
	Email address:

	Address, including postcode:


	National Insurance Number:

	
	Are you registered disabled?: Yes / No

If so, please give details of your disability:

	
	Do you have the right to work in the UK?:   Yes / No

	
	Known/ relative to employer: Yes/no   How?/ Relationship:


2. Relevant Education, Technical and/or Professional Qualifications
	Name of qualification
	Name of college/ institution
	Date achieved

	
	
	

	
	
	

	
	
	

	
	
	


3. Details of relevant personal development/training courses
	Name of course
	Name of college/ institution
	Date attended

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


4. Knowledge, skills and experience

	Tell us how your knowledge, skills and experience meet the selection criteria as detailed in the Person Specification.

(You may find it useful to bullet point the selection criteria and give an explanation and example of how you meet these).



5. Employment History

Please give details of relevant jobs held including part-time and unpaid work, starting with your present/last employer. (Please continue on a separate sheet as necessary. Any gaps since leaving school must be explained/ reasons given).
	Name and address of employer
	Post and main duties
	Dates employed
	Reason for leaving/ reason for gap in time

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


6. References

Please indicate two people who can provide references, one of whom must be your present/last employer. If you are a recent school or college leaver, one of your references must be from a teacher or lecturer. Please be aware that your referees will be contacted if you are invited to interview.

Name:                                                                                                     Name:

Address:                                                                                                 Address:

Postcode:                                                                                                Postcode:
Telephone:                                                                                              Telephone:

Email address:                                                                                         Email address:

Occupation:                                                                                             Occupation:

Relationship:                                                                                            Relationship:

7. Declaration

I declare that the information I have given is accurate and true and that I have not omitted any facts which may have a bearing upon my application. I understand that a false declaration which results in my appointment will render me liable to disciplinary action, including dismissal without notice and, in certain circumstances, legal action against me.

Signed:                                                                           Date:

